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1.9.  The ESFA requires the University to share details of an apprentice’s engagement in active 
learning, progress,  and any issues regarding appropriate support from their employer , via 
an Individualised Learner Record (ILR) as stated in the Funding Rules in order for the 
apprentice to be eligible for funding and as requested for ESFA auditory purposes.  
Evidence of engagement must be recorded by the apprentice at least every calendar 
month. Furthermore, it  is required to share certain information about the apprentice s on 
non- integrated apprentice ship standards (including engagement in active learning, 
learning support requirements, progress,  and academic achievement )  with  third party End 
Point Assessment Or ganisations . 

 
2.  Nomenclature  
 

2.1.  All apprenticeship programmes shall include and prioritise the name of the apprenticeship 
standard and level on the programme specification and programme handbook . 

 
3.  Higher and Degree apprentice ship awards  
 

3.1.  Higher and Degree apprenticeship awards are made to those apprentices:  
3.1.1.  who have been registered for, and who have satisfactorily followed, the prescribed 

programme linked to that award; and  
3.1.2.  who have successfully completed the programme associated with that award and 

met any  other requirements as specified in the programme specification ;  and  
3.1.3.  who have been awarded the required credits, as specified in the programme 

specification; and  
3.1.3.1.  has successfully met the progression requirements at ‘ End  Point Assessment 

gateway’ prior to E nd Point Assessment (EPA) (which requires approval of 
both the employer and the University that the apprentice is eligible to 
undertake EPA) ;  and  

3.1.3.2.  obtained a minimum of Level 2 in functional skills in English and Mathematics 
or equivalent (either during the apprenticeship but prior to the EPA gateway 
or prior to the start of the apprenticeship) ; and  

3.1.3.3.  has met the minimum duration requirements for the apprenticeship 
programme; and  

3.1.3.4.  received at least the minimum required off - the - job hours required at the 
point they are ready to take EPA,  and this is satisfactorily evidenced in the 
learning management platform used to meet the funding rules; and  

3.1.3.5.  passed the requirements of EPA  as set out in the apprenticeship standard 
and assessment  plan; and  

3.1.3.6.  are employed as of the date of the final component EPA  (unless made 
redundant); and  

3.1.3.7.  the University has received all required employer co - investment for the 
funding of the apprenticeship programme or, if unfunded, all approved fees 
for the progra mme.  

3.2.  The degree (or other higher education qualification) certificate is issued by the University  
or subcontractors with qualification awarding powers .  

3.3.  The apprenticeship is confirmed as completed by an End  Point Assessment organisation 
(EPAO) once the EP A is successfully passed. EPAOs have the responsibility to apply for 
Apprenticeship Certificates through the Apprenticeship Assessment Service 
(https://assessors. apprenticeships.education.gov.uk) and subsequently to forward 
certificates to apprentice emplo yers.  

3.4.  Where the University is registered on the Register of End Point Assessment Organisations 
(RoEPAO) for identified apprenticeship standards, the University can  act as the EPAO for 
integrated Higher and Degree Apprenticeships, including specified appren tice ships leading 
to statutory and regulated professions. The University may also be able to act as EPAO for 
other apprenticeships where dispensations allow providers to conduct EPA for 
apprenticeships they have delivered, subject to also being registered on the RoEPAO for 
that apprenticeship.  
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4.  Intermediate exit awards  
 
4.1.  



A p p r e n t i c e s h i p  R e g u l a t i o n s  2 4 / 2 5    P a g e  6 | 11 
 

5.1.3.3.  Prior Learning: All programme modules for apprenticeships are mapped 
against the Knowledge, Skills,  and Behaviours (KSBs) of the apprenticeship 
standard at the validation stage. Where there is individual evidence from 
initial assessment that KSBs have been fully achieved prior to undertakin g 
an apprenticeship this will result in a funding adjustment in accordance with 
ESFA Funding Rules that an apprenticeship must develop new knowledge, 
skills and behaviours. Initial assessment of prior learning may also identify 
modules where the applicant can apply for recognition of prior learning in 
accordance with the University’s Recognition of Prior Learning policies and 
procedures. Apprentices with overall competence regarding apprenticeship 
KSBs that leads to a negotiated programme duration of less than twelve 
months or less than the minimum off - the - job - learning requirement, will not 
be eligible to enrol onto the apprenticeship programme.  

5.1.4.  For the Applicant to enrol the following must be in place:  
5.1.4.1.  A valid Apprenticeship Agreement between  the  apprentice  and their 

employer (signed as agreed by both parties)  which must be in place for the 
duration of their apprenticeship as defined in section A1 (3) of the 
Apprenticeships, Skills, Children and Learning Act 2009 (as amended by the 
Enterprise Act 2016) and the Apprenticeships (Miscellaneous Provisions) 
Regulations 2017).  

5.1.4.2.  A Training Plan between the 
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maximum apprenticeship registration period of six  years  including  any  such break.  
Should  a break  in  learning  and  return  episode require  a cumulative duration 
exceeding six years the programme would be deemed a withdrawal and termination 
of  registration.  

8.3  The arrangements and opportunity to re -sit EPA will be confirmed within 
apprenticeship training agreements with employers. Normally, apprentices will have 
the opportunity for one re -sit of EPA, additional EPA re -sit opportunities will be 
exceptional and ag reed in advance with  employers,  including  any  arrangements  for  
additional fees,  if  applicable.  EPA re -sits may also extend the University registration 
period.  

8.4  Where  an apprentice has  
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assist the apprentice in finding a relevant employer to enable them to progress their 
apprenticeship. However, this will require a new apprenticeship cont ract  for services 
with the new employer, A pprenticeship Agreement and T raining Plan  to be signed.  Only 
once  these  new  agreements  are  in place  will re - registration be considered .  

10.2 Alternatively,  opportunities  to continue  study  through a non- apprenticeship  programme 
may be identified,  with credit accrued being applied to the new programme if 
appropriate. (see 10.10)  
 
Redundancy  

10.3 If an apprentice is made redundant by their employer, the University has an obligation, 
where it serves as the main provider for the apprenticeship to assist the apprentice in 
sourcing a new employer for them to complete their programme with. The apprentice  is 
expected to  additionally make their own efforts to find a new employer. Once a new 
employer has been sourced with a suitable vacancy for the apprentice  to complete their 
programme, the new employer must undergo the same rigorous screening process as an 
employer enrol ling  an apprentice from the beginning of their programme and any  
Apprenticeship Agreements  and  Training Plans must be revisited and re -
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13.4 If th ere are no circumstances in which a suspension of academic studies is possible, 
where an apprentice disengages from active learning or proves unable to make progress 

https://www.mdx.ac.uk/__data/assets/pdf_file/0030/760773/FINAL-202324-Student-Complaints-Grievance-policy.pdf
https://www.gov.uk/government/organisations/skills-funding-agency/about/complaints-procedure
https://www.gov.uk/government/organisations/skills-funding-agency/about/complaints-procedure

